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SHORT VERSION
Development Policy Institute announces a competition for filling a vacant position for a newly awarded four-year development project

MONITORING and EVALUATION SPECIALIST
The scope of work, qualification requirements and procedure for conducting the competition can be found on the website of the Development Policy Institute here: http://dpi.kg/ru/about/jobs/full/127.html 
To participate in the competition, the following documents must be sent by e-mail to office@dpi.kg with indication of the position title M&E Specialist: 1) a resume with a description of work experience relevant to the position responsibilities including references to three previous employers, 2) a cover letter. Only the most suitable candidates will be invited for an interview.

FULL VERSION
Development Policy Institute announces a competition for filling a vacant position for a newly awarded four-year development project

MONITORING and EVALUATION SPECIALIST
Background

The Local Governance Strengthening Activity in the Kyrgyz Republic (LGSA) is a four-year, USAID-funded project to strengthen the legitimacy, effectiveness, and accountability of Local Self Government (LSGs) in the Kyrgyz Republic. It aims to identify the most significant legitimacy-effectiveness gaps facing LSG bodies and improve their ability to execute the devolved functions enumerated by the Kyrgyz Republic Local Self Government legislation. LGSA will support mechanisms for effective citizen engagement while equipping LSGs with the resources to better perform their constitutionally mandated function as the first-line service providers for Kyrgyz citizens. These improvements to LSGs’ capacity to deliver visible service improvements while more effectively responding to citizens needs will fortify the Kyrgyz Republic’s democratic gains.

Responsibilities:

· Ensuring the planning and implementation of the Monitoring, Evaluation and Training Plan (MELP) of the project:

· Monitor project performance in accordance with MELP and ensure effective implementation of project performance.

· Support the development and analysis of monitoring and evaluation studies for the project.

· Participation in the design and implementation of studies, surveys or assessments aimed at collecting and further analyzing qualitative data.

· Assisting in ensuring the quality, effectiveness and legality of survey data (project baseline and progress surveys) (appropriate sample size and sample survey methods, as well as data collection procedures, data validation, periodic site visits).

· Assisting in the review and evaluation of reports and data submitted by sub-contracts and research partners.

· Assistance in organizing the quarterly and annual review of the MEL system of the project.

· Tracking data and reporting on monitoring and evaluation activities.

· Collection and verification of supporting documents for project activities.

· Assistance in preparing evaluation and / or project review reports.

· Collect and consolidate data on monitoring and evaluation of project components monthly / quarterly / annually.

· Entering data into the database and ensuring timely entry and updating of project data.

· Updating M&E data in reports / press releases and other documents.

· Keeping an archive of supporting documents for project indicators.

· Assistance and training of project personnel on effective M&E.

· Assistance in preparing materials for conducting trainings / seminars, forums and other project activities.

· Any other appropriate tasks assigned by the project management.
Accountability

The M&E Specialist reports to the MEL Manager in his activities.

Qualification Requirements

· Bachelor's degree in social sciences, public administration, economics or related fields;

· At least 2-3 years of experience in monitoring and evaluating development projects at the national and / or international level;

· Developed analytical and writing / presentation skills;

· Experience in using computers and office software packages (MS Word, Excel, Power Point, etc.) and prior knowledge of working with spreadsheet and database packages, experience in statistical analysis when evaluating data, and experience in updating the data indicator on the web -system;

· A team player who knows how to respectfully and collaborate with colleagues, well organized and punctual, adapting to a new situation;

· Experience with USAID-funded programs is an asset;

· Fluency in Kyrgyz, Russian and English.
Contract form

The position of a M&E Specialist includes a fixed-term contract and full-time employment.

Location: Bishkek.
Period of the competition

The period of the competition is from September 14 to September 30, 2021.

Standard procedure for conducting the competition for filling the vacant position

The competition for filling the vacant position consists of four phases.

The first phase is a document review. At this stage, in order to participate in the competition, interested candidates who meet the qualification requirements must no later than 18.00 on September 24, 2021, send the following documents by e-mail to office@dpi.kg with the following indication “M&E Specialist”

1) resume with a description of work experience relevant to the position responsibilities including references to three previous employers, 

2) cover letter, which should include the candidate's opinion on how his or her experience and knowledge meet the qualification requirements.

Based on the results of the document review phase, the competition committee examines received documents and selects initial candidates for a “short” list. The "short" list includes candidates whose documents meet the qualification criteria for the position.

Only the most suitable candidates included in the “short” list are allowed to the next phases of the competition.

The second phase is a verification. At this stage, the candidates included in the "short" list may be asked for additional documents and checked for a conflict of interest, as well as compliance review. Per the commission decision, testing may be organized (testing can be combined with the third phase of the competition). According to the results of the second phase, the “short” list of candidates may be changed.

The third phase is an evaluation. At this stage, the competition committee conducts an interview with the most suitable candidates who have passed the first two stages of the competition. During the interview, candidates are offered the same questions and the same tasks (in the case of testing at the third phase of the competition). The evaluation of the candidates' compliance with the qualification requirements is scored according to pre-developed criteria, which are the same for all candidates. Based on the third phase results, the rating of candidates is compiled in accordance with the scoring, and the winner of the competition is the candidate with the highest score based on the results of summed up points given by all members of the competition committee.

The fourth phase is a negotiation. At this stage of the competition, the negotiations are held with the candidate on the terms of the employment contract. If the negotiations achieve a result that satisfies both parties, an agreement is signed with the winning candidate on the terms determined at the negotiation phase. If the negotiations do not achieve the result that satisfies both parties, DPI management has the right to negotiate with the second or third highest candidates in the rating of the third phase of the competition. If negotiations with these candidates do not achieve the result that satisfies both parties, the competition will be announced again.
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